Oregon Swimming Inc.
How To Register As An Official

This document is designed to assist the incoming official in the registration process.

Registration with USA Swimming is required to become an Oregon Swimming official. In addition,
all non-athlete members of USA Swimming are required to undergo a criminal background check and
attend an online Athlete Protection Training Course. Both the background check and the athlete
protection training are managed by third-party entities for USA Swimming. There is a fee associated
with USA Swimming registration and for the background check; there is no fee for the athlete
protection course.

To register as a USA Swimming member complete the form provided by your clinic presenter. If you
have no form, navigate to the Oregon Swimming web, www.oregonswimming.org. When you arrive
at the home page click on Fo

Administration
Athletes

Calendar /
USA Swimming Background Screening
Clubs / News USA Swimming Athlete Protection
COBORE Training
Additional information for Coaches clinic Submit Results
Forms September 25, 2011 New Job Positions
T No New Postings

Then select the non-athlete registration form for the current registration period.
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This will open a PDF registration form. Complete the form and mail it, along with the current
official’s registration fee to the Oregon Swimming office. The office address as well as the current fee
can be found at the bottom of the registration form.



To complete the background check and athlete protection training program you can click-through the
links on the OSI web:
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But first you must set up and log on to a USA Swimming account. To set up a USA Swimming

account navigate to www.usaswimming.org and select Sign In:
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Need to create an account? Click Here.

Forgot your username or password? Click Here.



Once your account is created and you are signed in and your browser is still open the easiest way to
navigate to the background check and the athlete protection training is by opening a new browser
window and clicking through the Oregon Swimming web. Navigating to these two locations through
the USA Swimming web will require a few more mouse clicks.

Still, if you wish to access these programs through the USA Swimming web, first log in to your
account. To reach the Athlete Protection Training allow your cursor to hover over Member Resources
and then select Athlete Protection from the drop down menu:
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Scroll down the page and select Learn More in the Coaches and Volunteers section:
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We can all help foster safe and positive environments by educating ourselves on the tragic issue of abuse.

USA Swimming has just launched its mandatory online educational programming for coaches and

Diversity volunteers. The education is a REQUIREMENT for all non-athlete members. You can start your online
training today!
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Member Travel Portal LSC registrar before they can sign in to complete the course.
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The course is free of charge and should take about an hour to complete. Click the link below to begin the course.
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To begin the background check process, again log in to your account. Hover over Member Resources

and select Testing and Certification.
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Scroll down the page to Learn More about the background check.
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Recruitment, Retention & Reciprocity If you like you can print out a paper form of the test to prepare

your answers. To do this start taking the test, save it (this will
return you to the "Start an Online Test" screen), then print the
blank test and if you wish, an answer sheet.
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USA Swimming will launch a new background check program on January 10, 2011. All non-athlete
members who have not previously completed the USA Swimming background check must successfully
complete the new background check program by February 15, 2011.

Based on new rules established at the U.S. Aquatic Sports Convention in September, Officials are
required to complete a Level 2 Background Check. For more information, click below.
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Scroll down the page and select Initiate a Background Check.
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Anyone who has been living in the United States for the past 10 years or longer or who has a Social Security
Number (SSN) or IRS-issued Individual Taxpayer Identification Number (ITIN) should initiate the background
ch i
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Then select the background check for a coach or official.
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If you are an existing member of USA Swimming, but have never completed a background check through USA
~ Background Checks Swimming, you will need to complete one.
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Choose one of the following options:
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Accept the notice of monthly searches and then continue.

NOTICE REGARDING MONTHLY SEARCHES

One of the new features provided by our background check program is a monthly search of the Acxiom
database. For the 24-month period that your background check authorization is valid, this update will
automatically occur once per month on the anniversary date of your first background check by Acxiom. The
monthly search keeps our program current and up-to-date.

If you choose to leave USA Swimming during this 24-month period and you want to stop the monthly database
searches, you must notify USA Swimming's Member Services Department
(MemberServices2@usaswimming.org) in writing that you have resigned your membership in USA Swimming.
We will discontinue the monthly update within 30 days following receipt of your notice of resignation. It is
possible, depending on your scheduled monthly update and your date of resignation, that one monthly update
will occur following your notice of resignation.

# | have read and understand the Notice Regarding Monthly Searches

YES, CONTINUE WITH COACH/OFFICIAL CHECK » [l NO, | NEED THE OTHER NON-ATHLETE CHECK »

PLEASE NOTE: The background screen and athlete protection program cannot be completed until a
person is a registered member of USA Swimming, so the first step in the process must be completing
the registration form and sending it to the Oregon Swimming office. Registrations are typically
processed the day they are received in the office. Once the registration is processed, the Oregon
Swimming office will email the new official advising the need for completion of the background check
and athlete protection training. The fee for the background screening must be paid at the time of
registration for the screening by credit or debit card online to Acxiom, the third party company
contracted to perform the background screening. Screening results are delivered promptly, typically
within 48 hours of completing the application. Acknowledgement of completion of the athlete
protection training is rapid as well and should post to your registration within 24 hours of completion.

Registration with USA Swimming includes a rule book and a subscription to Splash magazine,
however if you register late in the year you may not receive your first rule book until the first quarter

of the following year as books are printed for release prior to the May 1 effective date.

If you have questions contact the Oregon Swimming office.



