OREGON SWIMMING, INC.

HY-TEK MEET MANAGER FOR
SWIMMING:

Building the meet!
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Getting Started

Read Meet Announcement from start to finish and highlight points of interest.
e Meet and Entry Dates

e Facility Information

e Entry Requirements/Limits

o

o

Fees
Order of Events

Create a folder in C:/swmeets drive for all meet information to be stored
(ie folder name: 2013 Crater Lake Open)




Getting Started

Open Meet Manager program 2

A

Select Swim MM8.0

Admin

Single User
Click OK to reach the Meet Manager
Main Menu

8 Log-into

Logged-in

Chswmeets2\2023 ASA Winter Distance Meet.mdb

User Name Password

* Admin

“ Run1

“ Run2

“ Run3

“ Clerk 2

" Report1

| g s ) S

I

!

I

|
 Clerk 1 |
I

!

© Report2 I
|

" Report 3

Open Database Method
* Single User
" Multi User
" Do Not Open Database

x|




Getting Started
Potential pop-up messages.

You are currently running Swim MEET MANAGER version 5.0Ci - dated on
| 05/21/2014.

Automatic Backup Reminder The most current Swim MEET MANAGER version is S0C; - dated on 07/08/2014.
Do you want to Backup the database ?

Bl

Do you wish to download the latest version ?

Click

No. You will perform these functions manually later.

N OTE-these windows may pop up every time you open any database; current or new




Getting Started
The opening screen with the Main Menu will be displayed.

[ Swim MEET MANAGER Pro - CAUsers), \2025 OR HEAT Fall invitationalmdb’
fie Setup Events Athietes Relays Jeams Seeding Rup Beports Labels CheckforUpdates Help

B8 36430009m

MENU OPTIONS

File
Setup

Events "
Athletes o H _Tek

Relays
Teams <
Seedin g °Meet Manager- 6 Meet Mobile
Run 7

Reports
Labels

Check for Updates Ty Tek .
Help — N >

Sports Soﬁware

@ swim Manager-




Creating a NEW Meet Database
Click File > Open/New

A directory will pop up;

[ 19 Opem taeg Dusstnse oe Cravte M O

[+ « T T TS » KM DRRKICH ¢ et -

Organice *  New fokder

2 2008 A0 6T Traimey Nore

L resbonn HEAT T 2000 X006 WS Meem

T Raches Bartiey T 2004 NEAT Age Grove Modwe

T 2004 MEAT BC Hlassost

|+ & OO T4 2004 MEAT Fat bwite
| v M T 2004 MEAT Winter bty
¢ % Local Dk €1 4 2004 Vomand Jores Open
» @ OVDRW Orve (D | T 2004 PAC K3 et
|+ @ovoRwomems | T 0 Sevor Sorom
) 8 Nemmort T 2004 FTIC Moy inwte

Fike prt (004 Secsional Test

/

EEEEERER

Type in the meet name as listed on the meet announcement. If another meet title is
listed, replace with new meet name. (ie: 2013 OR Crater Lake Open)
Click Open

Select Admin, Single User; Click OK
Verify that in the top bar above the Main Menu it reads the meet you just created




/

Creating a NEW Meet Database

Meet Set-up window automatically pops up.

If the window disappears go to the Main Menu
Select

Meet Set-up

Meet Set-up o
Type over the default values; -
Enter: o

® Meet Name =0

e Facility Name & Address pemeat v

e Sanction # (if published, add later if needed) ~ 2 s v

e Meet Start date, End Date, il =

e Age up Date-typically the Start Date i‘LM — S [ Lo I
e Open Date == == (=
® Deadline Date e — e e




Creating a NEW Meet Database
Continue filling in each section:
e |D Format
Select USAS-USA Swimming
Host LSC: Oregon
e Base Country
Select USA
o Class

Select Age Group for typical club meets

Select High School for High School meets
e Timers Connected to this Computer

Select One Timer for typical club meets

(2 Timers are used with chase start meets)

Timer Name defaults to “Pool |”




Creating a NEW Meet Database

Continue filling in each section:
e Meet Iype
Select Standard
e Meet Style
Select Standard for typical club meets
Course
Select Yards or Meters
DQ Codes
Select type using the drop down arrow
if requested by the host or referee
or use default settings
Time Adjustment Method
Select Fina Rules

When complete, Click OK

Defaul Touch Pads attoth ends : [




Meet Details Meet Set-up
Meet Mobile Publishing

. Athlete / Relay Preferences
Select Set-up from the Main Menu - B
Seeding Preferences

follow steps -6 Report Preferences
I) Meet Set-up - review slides 8-10 Eony g e e
Update as needed; click OK to save changes Scoving Set-up
2) Seeding Preferences Entry Fee Surcharges
Use default settings = sreeo e Officials

Basic | Standardlanes | DualMeets | MastersMeets |

for typical club e | e

[72 " Events 400 and konger ( Normaly this .2 ) | | cronsess DMSiOﬂ / Region Names

meets Tt

| Maximum Number of Foreign athietes in Championship Final
¥ aApw athietes in ( Final

T S Directory Preferences

Language Preference

| ge for C-Fin: by event now)
™ Lock o events for reseed

Non Contorming nty Times Timing Console Interface - Pool 1

™ Preim/ - Seed times lost
L e L Alpha Scoreboard Inteface - Pool 1
r If an entry Quaifies using a non-conforming course, then the entry time & to be

S o Open Water Button Timer Interface
= Options




Meet Details
3) Report Preferences
-Use default settings for typical club meets
-Add Meet Name and Sanction # under the
Report Headings tab if you want them printed
on all reports (MM has a timestamp and license
name default already printed on all reports)

3 Report Preferences 2

BepctFormans | Report Hoaders | Buncaton | Eoster | Printer Optons |

Header 1

Header 2

Sanctons - [ 25-XY2ZZ

T Show Report Mesders Only - Lo exciude Meet Name lated i Meet Set-cp

Inchude Sancton & win Header 1

-Add printer using Printer Options tab
Select your printer in BOTH columns
(Add a printer first in Device Manager if needed)
-Click OK to save changes

&3 Report Preferences

Report Formats | ReportHeaders | Punctuation | Eooter | Printer Options |

Athletes / Relays Teams
[V List athistes with last name frst [T Use home town in place of team
¥ Show athiete middie ntial [~ Show 2nd Club with primary team
™ Use first name instead of preferred name [~ Show country code with team name
[ First name intal with full last name [ Suppress LSC team designator
™ Full fest name with last name intial ™ Use Aternate Team Abbreviation and Name
[ Show athiete status with name [T Sort team combo box by team name in add/edt athiete window
™ Show bith year in place of age
™ Suppress "A” relay designator Miscellancous
[~ Flag Over-Achievers with a *+*
Meet Program / Results [T Flag Uncer-Achievers wih 8 ™"
I Aways daplay actus! ontry time [™ 12 and Under as Under 13
3 ACNpone T eaikS i, X e Soore Kea [T 13, 15, or 17 and Over as Senior / Open
™ Suppress the “J* for JO on resuls [™ Display mitary time
™ Suppress the Tme Standerd esignator [~ Relays as £x100 and 4x200 style
[ Suppress spits if resut s an indiv DQ R
I Suppress spits if resul & a relay 0Q
[~ Show both age and birth year (1 col only) Paper Size - Meet Program / Results
- ® 812x1
™ Suppress resuls "q” for sdvancers s 1% 1
™ Dasplay NT for resut times under S seconds As
oK | Cancel J
B3 Report Preferences X
ReportFormats | Report Headers | Punctuation | Eooter || Prnter Options [
Report Preter Label Printer
~| Cancn GT000 seres .

Print Directy for Reports: [

J

Print Drecty for Ladels: [

Mursbes of Copies for Meet Progriam | 1 Number of Copens for Labelts [ 1
Nuerber of Cogees for Repents /Resue | 1 Colate: ¥
Noumber of Copies for Lt and Score in RunMenu | 1
Nursber of Copues foe Other Reports: | 1
Comte ¥
ok | gence




Meet Details

4) Entry / Scoring Preferences
-Add Scoring and Awards if meet includes them
(ie: awards are given to |st-6th place individual
and |st-3rd place relays)
Age group=14&Under; Senior=15&0Over

‘ B Entry / Scoring Preferences

| Time Stds Meet [ Elighted Meet | 2 or 3+ Double Dual | Improvement Points

| Scoring/Awards I Entries / Entry Limits I Results | Para Meet

Different point system for each Division

Score fastest heat only, regardiess of overall place
If score fastest heat only, set some lanes not to score points

Penaly Points awarded if No Show (NS)
Penalty Time awarded if DQ for combined event (Sec)
Divide Mixed R

Individual
um scorers per team per event (blank for no limit) :

Top how many for award labels for Age Group

Top how many for award labels for Senior :

1l

Maximum per team that a to finals from prelims (blank for no limit) :

Masters Team Scoring pecial Point System

Different point system for male and female :

Score points only if athlete equals or exceeds event qualifying time :

Allow foreign athletes’ point scores to count toward team scores :
Score "A” Relay Only :

Chia D IHone Selected
[~ Show decimals if HY-TEK Points

X

y A

\

Cancel

-Click OK to save changes

B3 Entry / Scoring Preferences

Time Stds Meet

Scoring/Awards

Entries

Warn if Times are out of range : [V

Exclude No Time (NT) Entries when importing entries : [~

Minimum age for Open Events :

Entries must have been performed on or after ; | MMWDD/YY El.' 'v_‘,

Entry Limits

Maximum entries per athlete including relays
Maximum individual entries per athlete :
Maximum relay entries per athlete :

Warn if entry limts exceeded

SRk

Count Relay Akernates (5-8) :

Count Time Trial Evegiee

2 or 3+ Double Dual I Improvement Points
Results | Para Meet

X

oK Cancel

-Add max entries for entire meet here—important
for accurate entries (per session limits are added

later)

(ie: 2 day meet; 3 indv events per day; | relay per day)




Meet Details

5) Scoring Set-up
-Select Standard to add scores
according to the meet announcement

**Note—MM includes a default set
of scores. If your scores do not match,
overwrite on top of the numbers
listed.

-Click OK to save changes

& Scoring Set-up

a
£
3
&
s

Standard

i

Individual Pts

|

LLF

e

e i b
i*‘i’%l&iSkiﬂSI&

o el Bl B B
ol

L] B V] D90 0 £

0| ~|w

PN B BN
(=1 LS B

saml'zmlmssu-;:aalzs;:gglgﬂm..w..g

NOIOIO|O|0|C|O|O|O| D] = |NV]wW| &,
No|ojo|o|ojo|o|o|o|o|v] - -]

Safetinlslolailclataz clotalolol olols

al-up your Standard point scores hare. There can be a diferent set of ponts
male and female. There can also be a diferert et of points for each
1100 # the mest is set-up to use Divisions. Use the Entiy / Scorng
Meru to set-up whather of o not 1o use diferent point set-ups for
sex of drvision.

yout Standard pomnt scoees bate. Theee can be a differant set of ponts
lor male and femnale. There can also be a different set of points for each
ision if the meet is sat-up 1o usa Divisions. Use the Enlry / Scoting
Merw to set-up whether or of not to use diferent port set-ups foe
2o o division

goncel |

Coma]] o |

petst | ok | genea |

Default settings

Meet settings




Meet Details o EntryFee.. — 0O X

6) Entry Fee Surcharges Meet Start Date: 8/13/2025
-Fill in the Althlete, Team, and Facility Athlete Surcharge: [ 0,00
Surcharges | Team Surcharge : 0.00
-If the facility charges are per athlete, add Sciy Surcharge 0.00
them to the athlete surcharge box. ===

(ie: add these two values:

Athlete-$3.00
+Facility-$12.00
total = $15.00

-The Team and Facility Surcharge box will only charge once per team.

(Leave blank if charging per athlete)
-Click OK




Setting up Meet Events

Select Events from the Main Menu

£ Events
Layout Add Eot Delete cwm_m Sessions Checg-in  Comments Re-Number Copy Clear Indicators Becords Standards Yiew Print  Export to HTML  Hely
mo@XaGVli~-~EVBSRTE
Geader R
P i Age Range ‘;:o:'lm :‘utn-” ;mm::
rne: Coamm | T T imeony | Open e  Cisanity Outy

l

-Enter events as dictated by Meet Announcement
-Each event can be added, edited, with multiple options




Setting up Meet Events e =

Broat 1 € & andUndac rx Cx @ Freestyts £ 1 mir Diving

[ ey " 8.and Under 50  Backstroke 3t Oiving
i 10 and Under 100 " Beoswstrote  Patform Diving

" Rely 15 and Over 20 = " Butterfly l_ # Dives

Select Add from the Events Menu | R At

. . . . Gel':““:.s - 9.10 (’:g [ I Custom 2 Relay Legn (28]
-Fill in all the applicable fields e i [l o
(ie: Ev-1 Girls 12&U 100 Free) e I e

. | =] || @ custom  [1ZaUnd | C Cumem [
-Event numbers automatically I sometmos v [ bt

Round 1 - Prefens or Timed Finals Round 2 or Round 3 - Finals

increase incrementally; continue P [BEs== e
[ LanestorBest [ Meats [~ [~ Seed Mut-Age OM to Yousy [ Heats n Feas (18

entering information, then Click = o™ "wiw | goon Tomme P 50T

& Slow to Fast ‘ [ Vesuel Seed F A- st 8 - Finai Sty

OK to populate the spreadsheet e e | kT e

(¢ Standard " MutiClass
1(-1.-.“-! . o I~ Score Predms ss Extended Frnal

" Swim-Off Eveat T Muthage Super Fsl
' “I'I" Super Fral Elminates Oidest Group
Finals Hoat Order

[~ Pads st both ends - Frals (* Sow to Fast
€ Fast®o Sow

 Costom =

™ MutiAge Bext of the Rest Finsl

[T #otHous o Score (1-8)

[~ Score 83 A- Final B - Final Style [~ Pads at both ends - Round 1/ Semss
[ Muti-age Super Sees




S Events
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After all the events have been
added, you will see this spread-
sheet. Double check your entries.
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Setting up SeSSionS : B Add New Session

OK

From Main Menu, select Events > R

Sessions > Add | ey —

Fill in each section as dictated by the Meet Announ ce strtTine:| —_" € G o

. SeSSIOn # | lnterval:[_ Extra Backstroke Interval: | 15
| Chase Starts Interval : [T Diving Time per Dive : |—30_

¢ Sess lon T Itl € | Course: | * LCMeters (" SCMeters (" Yards

Typica"y the Da)’, AM/PM’ Prelim/FinaIS Max Entries for Meet Events Exportto TM

| Max entries including relays : [—

. Day . Max individual entries : [—

. Sta r't TI m e Max relay entries : [—

e |Interval | i

Cancel l

Typical interval is 32-35 older athletes; 37- 40 younger athletes
e Max Entries

These represent the max entries per session NOT per meet

Click OK to move to the next session or click cancel if all sessions have been

entered.
O




Setting up Sessions

Add Edt Delete Move Al Remove Al Cear Indcators Priek  Heb

D& Xpgo &M

Moving events into sessions i e S
2 0300 AM 2 4 3 1 20 15 30 L Fricay 13 s Over Prelms
o H|gh||ght session # A ] I 1 -
EVENT LIST . (Double Click to Add) SESSION SCHEDULE - (Double Click Evt 2 to Delete)
e From your list of events on the left, R S aEEEERC L omEsEmEEe
doubl lick h isht sid ¢ | F 13Om0t e 1M | F missoweorieavs | & |3 | 3 |0
ouble click to move to the right side | e
° 8 P Men 200 Freestyls
® Double check they are moved into the e -

order they will be swum in the session

e Add breaks

® When setting up two events to alternate, use the “Alt” and “Alt Heat” columns.
Add the event you want to alternate for each. Add the number of heats (defaults
to |).

® Use the column named “Rpt H/P” to specify if you want a heat sheet or psych
sheet printed by selecting “H” or “P”(used during Prelim/Finals or deck seeded
events)

Continue entering all events into sessions.




Standards/Record
Standards/Records are meet specific. There are two ways of getting them into your
MM database.

*Importing them *Keying them
To import a Time Standards file, click Events > Time Standards and then click Import
at the top of the Time Standards Menu. Or from the Main Menu, click the Time
Standards short-cut icon.

& Swim MEET MANAGER Pro - Database: 'Ch\swmeets N\2(
File Set-up Events Athietes Relays Jeams Seeding

2 B X2 A 4 40N ‘ quo
By o ) | .
Records/ \ Standards

You may import a HY-TEK Time Standard file that has been created by HY-TEK's
TEAM MANAGER or MEET MANAGER meet file. The HY-TEK Time Standard file

always has the file extension ".STD" or ".ST2".




Standards/Record
Hand Entering

® Click on the Add Time Standard Tag icon (piece of paper)
e At the pop up, enter tag name/description

e Type in Time Standards for each event

® Set custom age groups if needed e

@ indveResys | O LCMetss | ReportSont
" Inckv Only " SCMeters @ ByEvent #t
C RelaysOnly | SCYads | € ByAge Group

Similar steps to set up Records. Create e =

44019 3 :30. ¥ 43739

1:0393 105, 102 024 1:0439

flags to highlight records. ' e

D = X OQualwith1Tag: & Sovection T Custom Qual Times

Tag | Time Stds | Entry Gual
JR-A [=)
JR-8 =]
OLYM J

Scoring | || 1) TME STANDARDS are used to flag times on Heat Sheets,
=) Psych Sheets, and Resuls.
=] 2) ENTRY GUALFICATION times are used to help wih data
O ertry. Please read the Help for detals on how to setup and

use entry quaification times.

3) Tags for SCORING are only used in Timed Final events
‘when the meet is set-up as Divisions by Time Standards, Be
sure 10 go to Set-upEntry Scoring Preferences 1o specify
your Time Std scoring rules. To specify a ‘slowest’ category
such as C, create a C tag with no time standard times




Meet Backup

A Meet Backup is the same thing as “saving”’. Backing up your database is extremely

important because it protects you from many types of malfunctions. The backups will
sequentially add a number to the end of the file name and can be restored if needed.
Saving your meet file can be done as often as desired. It is also a good idea to save a
copy to an external storage source such as flash drive or Google drive.

From the Main Menu > File > Backup

S S e e e e | ® Ci\swmeet is the default drive
Crowmects % _ ® Click‘Open Folder Path’ to select the meet folder
s \o Find your folder by clicking C: > swmeet > meet
| folder
e After selecting the folder; Click OK
e o e Continue to press OK until Completed!




Meet Backup
Restoring a Meet Backup—opening a downloaded meet file

Swmma8Bkup2013 Oregon Swimming
Crater Lake Open-03 (2).zip

—

From the Main Menu > File > Restore
3. Restore

Restore Method

Click this if you are
R R P * Replace currently open database in C:\swmeets7\2013 Orgeon Swimming Crater Lake Open.mdb
re P I acCl ng/ CcoO Pyl ng over — " Unzip and copy database to C:\swmeets7

{" Unzip and copy database to a selected folder

_f Unzip. copy database to a selected folder. and open this new database

CIiCk thiS if )’OU are SaVing — [~ Rename database (except for choice 1) :
the existing file and opening
a new meet




/

Exporting Events

File > Export > Events for TM (Team Manager)
Check that the data is accurate. Click YES

Conversion pop-up; click box to match the Meet
Announcement.

(ie: if your meet allows
only YARD times, click
“NO conversions allowed” | s s
Click OK |

[V Standard Events
[ Time Trial Events
[T Swim-off Events

B3 Export Events to TM

(¢ Team Manager LCM and SCM entry times are NOT to be converted to Yards

Save file to C:\swmeet drive

meet folder.
Email coaches with an attached Meet Events File.

HY-TEK's MEET MANAGER

Check your meet parameters for the following information before exporting:

The meet age-up date is: 10/10/2025.

The meet start date is: 10/10/2025.

No 'Since Date' has been set for entry seed time eligibility.

If not correct, then go back to Setup / Meet Setup and Setup / Entry Scoring Pref
/ Entries.

Athlete Surcharge is set to: 11.00

Team Surcharge is set to: 0.00

Facility Surcharge is set to: 0.00

If surcharges are not correct, go back to Reports / Teams.

Max Entries per athlete are set to:

Max Total: 10

Max Individual Entries: 8

Max Relay Entries: 2

Exclude NT Entries is set to: Include

If max entry limits are not correct, go back to Setup / Entry Scoring Preferences /
Entries.

In Events / Sessions, you can check Max Entries per athlete per session.

Is this correct ?

Yes No |

Meet Events-2013 Oregon Swimming
Crater Lake Open-31Dec2013-002 (1).zip




Team Entries

B3 Import Entries

Download file from emails, make note of location
From Main Menu Click File > Import > Entries
Select downloaded entry file, Click Open

Click OK to acknowledge MM unzipping the file : =
Click OK if File Meet Name matches your meet
Checkmark only the top 2 and bottom options; the
others can be handled by pulling exception reports

1ydtch on event numbers : [V

Inclugé entries with No Time (NT): ¥
Enforcegmeet entry qualification times : [
e LSC as part of Team match: [~
Updale Times Only (No new entries) : [
Import Relay entries only : [
Delete a tedg's entries before importing : [

Do not impOX.into Time Trial Events : [V

S

HY-TEK's MEET MANAGER

The files inside the selected zip file have been unzipped to
| C:\Hy-Sport\SwMMB8\CLtemp.

These unzipped files will be listed after you click OK. After the list is displayed,
double click on the file you wish to import.
Note that only .cl2, .hy3, and .sd3 files will be displayed.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\Hy-Sport\SwMMS8\CLtemp\STA-OR-Entries-2013 Oregon Swimming Crater Lake
Open-31Dec2013-001.HY3

File purpose : Meet Entries
by HY-TEK customer : Mt. Hood Aquatics from Win-TM 6.0Ge
File created on 4/10/2013

File meet name : 2013 Oregon Swimming Crater Lake Open 12/31/2013

Cancel |

**Note:When teams send udated entry files; you can
choose to either click on the option to delete a team’s
entry before importing or go to Teams menu and delete
the team totally and import the new file. Double check

for duplicate entries.




Team Entries HY-TEK's MEET MANAGER X

There were exceptions during the import. |

MM creates Automatic Entry Exception reports. The Exceptions Report will be created now.
Click OK |

OK

US Forest 8 arvice HY-TEK's MEET MANAGERS8.0-Page 1
2013 Oregon Swimming Crater Lake Open - 12/31/2013
Exception Report
Name Event Name Note
1 Jackson. Andrea F10 WTSC Women 9-10 50 Back. NT Evt# match: sex/dist/stroke does not

Save report as a PDF (title should be team name-report name-meet name;
ie:WTSC-Entry Exception Report-2013 Crater Lake Open and stored in your meet
folder for easy access) to email coaches inquiring about the exception

This will often popup for relays during Mixed Swim Meets. You may need to
manually enter those events

From Main Menu > Relays > Add > click event number > click team name & letter >
click OK {add names if they are listed on the report}




Team Entries

Import File Progress

Teams: 1

Finally, make note of import information; Atiotes : 63
e number of teams =

Relays: 0

® # Of athletes Relay Names : 0
® relays or not
® exceptions

Exceptions : 1

Elapsed Time : 0 second

Click OK Swim Meet Entry Log

2013 ORCrater Lake Open
Envies open 11/20/13 - Entry Deadline 12/25/13

Using some form of log or google [ ] e e

Team Name [schment enty)

spreadsheet at this point will help ) e [T
keep meet entries organized




Team Entries

Checking for meet announcement exceptions...MAX ENTRIES

From Main Menu > Reports > Exception Report sz

Select All De-Select All Preferences Create Report

. oo 9 S
ICK Select
Day | Start Time | Session# | Course ]S ssssss Title
1 08:30 AM 1 Y |12 and under
1 02:00 PM 2 Y 13 and over

Click Max Entry tab-confirm they are

accurate with the meet announcement

Click Team, scroll to find team, click (this

allows you to print reports for each team

individually)
Create Report (top menu bar or printer icon)

Name and save report to meet folder

(ie:WTSC-Exception Report-2013 Crater Lake Open) ~—
If you see “No data for the report with selected criteria.” pop up; it is a clean
report with no exceptions!

**Select specific sessions instead of “Select All” when checking per day max
entries




Team Entries

Checking for meet announcement exceptions...

From Main Menu > Reports > Exception Report

.TIME STANDARDS

Click Select Al T —

Click 1 Standard—usually QUAL o vae

Click Stds/Qual tab and check all e

that apply to your meet announcement T ot v o e

**These can be tricky, you may need to ——

check multiple stds for each team >
Click Entry Time e e Ml
Click Team, scroll to find team, click (this “ 2

allows you to print reports for each team oo

individually)

Create Report (top menu bar or printer icol™ we™ ™ —
Name and save report to meet folder = =" ey

(ie:WTSC-Exception Report-2013 Crater Lake Open)




Team Entries

Sending Individual Team reports for confirmation of entries.
Team Entry List o

Preferences Memorize Create Report

From Main Menu > Reports > Entry List Voes

Gender [ Age Range Filters

® Select Team Ci |y —
e Highlight “ALL” -

1 08:30 AM 1 ¥ 12 and under

e Click Report/Type/Options/Format tab N A —

Typcal settings are:
Type= By Team
OptlonS=Ath|eteS+ Relays [ Repori Type Options [Format ]| Include in Report

Report Type Options Format Split Sheet Options
I o I R ¢ By Team (¢ Athletes Only (¢ Event Description and Time * Slow to Fast Entry Time
. I C ( re ate e P O rt " By Abbr " Relays Only " Event Number and Time " ByHeat and Lane

" By Athlete " Athletes + Relays " Event Number Only " Alphabetical

-Review report for anomalies S N e
-Save and name to send to coaches
SEE next slide for “Saving” procedures




Team Entries

Saving reports

e Create Report

e Click disc icon left top corner

-Adobe PDF is default setting

-Click OK

Click OK again

® Choose a location and name
-use meet folder location
-create a name to match report
-team-report name-meet name

(ie:WTSC-Entry List-2013 Crater Lake)

3 Print/Export Reports

Copes: [ 1 2] P comste &

> S S R

> ThisPC > Local Disk (C:) » swmeets8 > AO Training Meets
Organize ~ New folder
PerfLogs & 2013 or swimming crater lake op... 7/13,

Program F @ 2013 oregon swimming crater la
> Program F = 2013 oregon swimming crater la...

sssssss @3 2013 oregon swimming crater la.. 5/1/2022 1239 PM  Microsoft Edg.

File name: | mm8teament ryfull

Save as type: Portable Document Format (*.pdf)

~ Hide Folders

DO NOT Overwrite reports — add a number at the end if you make updates and

need to send new reports (ie:WTSC-Entry List2-2013 Crater Lake Open)




Team Entries

Fee Report
From Main Menu > Reports > Teams S Team Reports
Preferences Create Report
e Select Entry Fee Summgry tab V& E
® Double check the fees listed = -
. . Region v {* Team name
e Open the team list with the down arrow | " - T
. vasie | £ " Total Team size
¢ CIICk on team [~ Exclude Teams With No Athletes " Female Team size
) Clicl( Create Repo rt [ Exclude Teams With No Entries " Male Team size
® CIiCI( OK tO bypass the Surcharge | Team Rosters | Entry Fee Summary | Contacts / Address List |
Athlete Surcharge : Include Scratches
message | Team Surchargef- clude Relay Only Alternates
® Choose a location and name Facity Surchargd| A R

, [~ /nclude Athlete Names
Team: | |

-use meet folder location |
Athlete Relay Only Surcharge :
-create a name to match report l

Separate Page Each Team
[V Include Time Trial
[ Only Time Trial

-team-report name-meet name
(ie:WTSC-Fee Report-2013 Crater Lake Open)




Team Entries

After completing Team Entries, email coaches:
-Entry Exception Report
-Meet Exception Report
-Entry List
-Fee Report




Seeding a Meet
Seeding is the computerized assignment of athletes and relays into heats and
lanes which can be done manually or automatically.

After the entry deadline has passed and everything has been updated, you
are ready to seed. *Note: Once you publish the meet you may NOT
reseed.

From the Main Menu > Seeding > select (highlight) All or specific session
> click Start Seeding

-Click OK for “Seeding Complete” message

-Create a Heat Sheet and Session report for Referee approval before
publishing




Recon Report

Email backup meet file to OSI at least 7 days prior to beginning of the meet.

Swmma8Bkup2013 Oregon Swimming
Crater Lake Open-03 (2).zip

—

OSl generates a report to confirm athlete information with USA Swimming

database:
-ID’s
-Team affiliation
-Registration status

Email coaches to resolve any issues identified by OSI.




Publishing a Meet —(After meet Referee approval)

Send heat sheets/timeline to coaches
Upload to Meet Mobile

& mmo

-From Main Menu > Set-up > Meet Mobile Publishing OR Meet Mobile icon

>kC I iC I( Setti ngs ta—b 3 Meet Mobile Publishing
-C I i C I( FU I I M eet Data | Publish | Promote | Report

-Click Free Heat Sheets P S —

" Full Meet Data (recommended)

- C I i C I( ‘ ‘Vi eW C O nt ract to Ag re e ”? IMeet Mobile customers will have full access to all meet

information including psych sheets, heat sheets, and results.

-Fill in name and date TGS

° Note: At $5.99, revenue share will be $2.40 and your
< I I C I( A re e team will realize $240.00 per 100 mobile purchases.
-
g ACTIVE Works Remittance Information
Hillsboro Swim Team

° (43 . b3
- C I I C I( C O n fl rm ﬁ?‘si‘;fffai 97123-0893 USA

5038588830 meetdirector@hillsboroheat.org

* C I . I P b I . h b You may contact your support representative to make changes
I C ( u I S ta AC com Set-up
Select Team Scoring Option i
-
o I g P I o Meet Mobile customers will have access to all meet

information except heat sheets.

-Click “Publish General Meet Information’ v

I have NOT agreed to the Meet Mobile Contract.

-CIiCI( “PUinSh PSYCh/Heat Sheet’, ' |__View Contract to Agree [
Confirm

[™ Notinterested in publishing Meet Mobile for this meet

= (] X

Learn About Meet Mobile

Please select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Mobile application available through both the Apple app store and
Google Play. If you select Full Meet Data, select a price for including
heat sheets.

How does my meet data get published ?

Once you have set up your meet for Meet Mobile, you will be given
control of when to make meet data available.

How does revenue sharing work ?

Heat Sheet prices of $1.99 or more qualify for revenue sharing.
Revenue sharing is only available for Active.com U.S. addresses. In
order to participate you will need to have an Active.com account.
Click the Active.com Set-up button on the left to set up the revenue
sharing account. The choice of $1.99 or more will not be saved until
the Active.com account is set up, the terms of use are agreed to,
and Confirm is clicked.

Terms of Use

The Terms of Use is required before any meet data can be
published to Meet Mobile. Click "View Contract to Agree’ and you will
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.




https://forms.gle/uSgtdwXud91CzcYKA

Thank you for
attending!
Please take a
moment to
complete a survey
to help us prepare
for future Swim
Expos!

I



https://forms.gle/uSgtdwXud91CzcYKA

